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Reporting Procedure
For Teachers, Students or Other Staff





General Information:
Anti-bullying file is ordered alphabetically.

After 3 incidents put a clip on the forms

Location of Anti-Bullying Files:
Primary students – Primary Secretary’s office

Secondary students – Secondary Secretary’s office

[Page 1 of 1, prepared by Anti-Bullying Committee, February 2010]

Hand to:


Heads of Section, Counsellors or Homeroom teachers (to pass it on)





NB: If students who are doing the reporting want to remain anonymous please hand the form to the counsellors.








Fill in form (paper or electronically).  There will be forms in all the corridors, the staff room, in the lunch room and on the shared files system.











The coaching procedure then takes place.


If decided it is a conflict situation: report goes into the personal file


If decided it is a bullying situation: report goes into the anti-bullying file.  











